
Step by Step Guide:



Step 1: If you are a nominator, click the “Nominator” button highlighted with a red box in the figure

              below.

Step 2: After clicking the nominator button, you will be redirected to the Nomination form, fill in

              every field and make sure you don’t miss anything.



Step 3: This is the continuation of the Nomination form, the (Nominee details), fill in everything.

After you fill in everything, click the “Declaration” check box highlighted in green, then click the

“Nominate” button highlighted in red.



Step 4: If you are a nominee, click the “Nominee” button highlighted with a red box in the figure

              below.

A nominee will receive an email to tell them that they have been nominated.



Step 7: As a Nominee, you will then be redirected to the nomination list. You will only see your nominations.

               On the far right of the table, click the “Review” button highlighted in orange.

Step 5: Enter ID Number and click “Search” 

button, highlighted in yellow.

Step 6: If you are in the system, a success

message will pop up. Click the “OK” button.



Step 8: After clicking the “Review” button, you will be shown a Nomination Acceptance Form. It is up to you

              whether you Accept or Decline. If you accept, you will have to upload the relevant documents and 

              click the “Accept” button highlighted in pink. If you decline, you have click the “Decline” button

              highlighted in  red.



Step 9: If you decline, you will be asked if you are sure. If so,

              click the “Yes” button. if not, click the “Cancel” button.

Step 10: If you accept, and you uploaded all the documents needed,

                congratulations, you are closer to being a Board Member.


